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FLEXIBILITY REGULATION FOR (DIGITAL) DOCTORAL PROCESS 
Last update: 08/03/2023

- Submitting your thesis: 
Please contact the PhD Office only when you have all the required original documents (s. Step III 
Regulations for PhD students at the Faculty of Chemistry and Pharmacy.pdf at 
https://www.cup.uni-muenchen.de/en/promotionhabilitation/promotion/ ) and the additional 
"Einwilligungserklärung_Disclose.pdf".  The documents should be submitted in full otherwise 
further processing is not possible. The supervisor could sign PDFs No. 7 and 8 digitally, if 
necessary. 

After having received the positive feedback via email that the documents are complete the 
candidate himself / herself should send his / her thesis (in an appropriate MB-size including his / 
her signature on the second page) and his / her CV as PDF in 1 email to all members of the 
doctoral committee and in cc to the PhD office. The details of the oral examination (date (also 
weekday), time (when the examination begins), building and room-No. or the full address if not on 
Campus etc.) should be communicated as soon as these are fixed, as well as the name of the 
examiner who will physically be present and who (or his*her secretary) normally receives the 
examination documents. 

Please note that an examination date can only be arranged with the examination 
committee: 

1. after receiving the confirmation that your submission was successful
2. as well as both evaluations have been uploaded on time, provided that the "Umlauf"

can be started (s. possible closing notifications of the PhD office
at: https://www.cup.uni-muenchen.de/en/promotion-habilitation/?lang=default).

3. Then the examination can take place no earlier than 2 weeks after upload of the two
Gutachten.

- The digital circulation of the thesis (Umlauf): 
The PhD office requests the two evaluators to upload their reviews (Gutachten) as PDF with 
signature within max. 4 weeks or should the situation arise at least 14 days before the oral 
examination will take place. The evaluations signed in original should also be sent by physical 
post. 

After receipt of the two digital reviews, the committee members will be requested to confirm their 
acceptance or refusal of the thesis using an upload within max. 14 days or should the situation 
arise at least 8 days before the oral examination will take place. 

- Oral defence: 
The PhD office will send the official invitation letter to the oral defence via email one week in 
advance.  

At least one examiner, preferably the (internal) supervisor (and also committee chairperson) 
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should be physically present in addition to the candidate in the examination room. The exam 
minutes are taken over by the examiner, who receives the examination documents. The remaining 
external members of the doctoral committee could be switched in the conference via digital 
streaming services like DFNconf, Meet (LRZ), Zoom. The supervisor is responsible for the 
technical organization of the examination after receiving the official invitation.  

The examinee should never be alone in the examination room during the exam. Compliance with 
the Corona safety guidelines (social distancing regulations and similar!) of the faculty must be 
observed as well as the standard examination requirements.  

Corrections, changes or additions for the thesis made by the committee members or by the PhD 
office must be notified to the minutes-taker before or during the examination. The candidate 
should be informed about them at the end of the exam. 
The minutes of a digital examination must also contain the remark that all examiners have agreed 
to the oral defence via digital streaming together with the list of participants who have been 
switched in.  

General regulations for carrying out examinations remain unaffected (e.g. duration, majority of the 
committee members etc.) 

- After the oral defence: 
The further steps of the doctoral procedure (submission of depositary copies to the university 
library (UB), s. PDF No. 10) remain unchanged. The submission of the necessary documents and 
copies at the UB can occur by post. 

- Doctoral degree:
Four up to eight weeks after delivering the depositary copies you can send an email to the PhD 
office (Promotion@cup.uni-muenchen.de) asking if your degree certificate is available for 
collection.
PhDs themselves or authorized representatives (only with original signed authorization and 
identity card of both PhD (in copy) and representative person) may collect the certificates in 
person.

Only after receiving your degree certificate are you lawfully allowed to bear the title “Dr. rer. nat.” 


